
OCCUPATIONAL SAFETY AND HEALTH AND MANUAL

Manual for Occupational Health and Safety. Appendix C - 3. Safety Education and Training Program. UT/IJP is
committed to instructing all employees in safe and.

Leave blank items 7,8,9, 10, 11, 12, 13,14, 15, 19, 20, 21, 22 and  Establish a way to get professional advice
when you make changes to procedures or equipment, to ensure that the changes are not introducing new
hazards into your workplace. Because they are learning new operations, they are more likely to get hurt.
Please type all information. Keeping records of your activities, such as policy statements, training sessions,
safety and health meetings, information distributed to employees, and medical arrangements made, is greatly
encouraged. Safety conferences held; i. Hopefully, you have been taking notes for your action plan as you
reviewed the preceding description of the Four-Point Program. Officers-in-Charge of Reporting Units are
encouraged to purchase safety and health promotional items such as posters, booklets, pamphlets, and
audio-visual materials from commercial and Governmental sources which specialize in such items. Most
safety action programs start with an intensive cleanup campaign in all areas of the workplace. From this
standpoint, you can design a step-by-step process to take you from the idea stage to an effective safety and
health management system. Ensure that your procedure for reporting injuries and illnesses is understood by all
employees. The checkpoints offer practical, low-cost solutions to ergonomic problems, particularly for small
and medium-sized enterprises. Refer to the recommended actions to take in the Worksite Analysis paragraph
at page 9. Other specify on Accident Report Form  Safety councils, insurance carriers and others can assist
you in instituting such a system. The first two boxes identify the month from 01 January to 12 December.
Once a problem is identified, you can work on the corrective action or a plan to control the problem. Property
or equipment that is 18 months old or less should be coded as "01". In addition, the guide considers how to
respond should a critical situation develop, and highlights the need for an emergency action plan to have been
established prior to any incident. Ensure that preventive and regular maintenance are tracked to completion.


