
WRITING A TERMINATION LETTER FOR A CONTRACTOR

An independent contractor may be terminated according to the specifics contained in the contract. Usually, this includes
the requirement of an advanced notice.

It also states when the contract ends. Mention the reason as to why you are letting someone off. Usually, this
includes the requirement of an advanced notice. As per our contract, you will be paid the remaining balance
for each deliverable within 3 business days of submission. It can be used to end any existing contract for
construction projects. Add or remove sections wherever needed. It is not easy to write a termination letter that
is not hurtful but try to do your best. This payment is contingent upon the work being completed according to
the specifications contained in each assignment. At this moment, you have six projects that are due and we
expect to see those projects delivered by their due dates in order to expedite your final payment. I wish you the
best going forward. Sincerely Yours. Know that you have to write the right formal letter so that you face any
lawsuit that might come your way. When using this employee contract template, feel free to make changes that
reflects the situation under which the contract is being terminated. A Notice of Contract Termination is a
formal declaration from you to another party that you plan to cancel your contract. Sincerely Yours,. Explain
each element in a short and simple manner, so that you will know what to do when the time of termination
comes. I would like to arrange one or more strategy sessions with you during the last 2 weeks of October to
discuss the advertising plan you created and submitted on September 5,  From this point forward, you will not
be receiving any new projects. These deliverables include: 1 3 press releases; 2 advertisement placement of the
Florida vacation package in 3 national and 2 Florida publications; and 3 research pertaining to the
effectiveness of mobile billboards in the southern and eastern portions of the United States. I would like to
point out that the basic structure of your work is of the highest quality. Modify this free employee contract
template with specific terms unique to the employee's contract and time at your company. You will find that
this letter falls within the guidelines for terminating the agreement as per the agreement itself. That way you'll
have proof if the other party claims something different down the road. Related resources:. Describe the Next
Steps This step would be to resolve any open-ended issues and what will the reader have to do next. A Notice
of Contract Termination can also serve as a courtesy to thank others for their services and preserve the
relationship for the future. From this point forward you will not be receiving any new projects. Your final
payment will be processed as per the contract and as all previous payments have been processed. Focus on
Diplomacy Once the termination is done, you will have to maintain cordial relationships with them. My
decision in this matter is final and there will be no negotiation. The terminating party does not provide a
reason for ending the business relationship, but instead, focuses on the information of interest to both
companies. As with all employees, you are bound by our confidentiality and data protection policies. Dear Mr.
Also, see service termination templates.


