
WRITING A COVER LETTER FOR A JOB THAT DOESNT EXIST

Writing an uninvited cover letter can seem daunting, but it's not much different than writing a letter for an advertised
position. If you want to write.

Keep your objectives in mind. A cold cover letter is an uninvited inquiry to an employer, recruiter or other
hiring manager regarding possible job opportunities. Find your perfect job. Use paper or email. Never wander
off into a discussion of your own requirements, interests, and demands. She read about the company's
expansion goals in a trade magazine and sent a letter that outlined how she would help the company achieve
its objectives. And what does this specific manager want? The company benefited from hiring Stuart and
saving on recruitment costs. Sending a resume and cover letter to an employer, even though you aren't sure if
there are available jobs, is a way to get your candidacy noticed. Sending your letter to a real person increases
your chances of getting your resume read. His favorite retailer did not have a presence in his local market, so
Mark sent a cover letter outlining how he would establish a local presence. When you know an employer has
an opening, don't hesitate to apply. And ask yourself two questions: What does this company need? Do some
research to find the name of the human resource director or the manager of the department you want to join.
One of the best ways to give context to your accomplishments is to provide metrics. If you know someone at
the organization, mention this at the beginning of the cover letter. If you know someone who works there
already, see if they would hand your letter off for you or at least allow you to use their name in the letter.
There are actually plenty of other jobs out there. It is thereby necessary to always accompany your cover letter
with a CV that you have tailored to fit the job and company you are applying to. Tailoring your search
requirements in this way means you can instantly identify potential hidden new roles and get your foot in the
door. So what do you offer? If you keep showing that same sort of tenacity in your job search, it will only be a
matter of time before you find the perfect job for you. Why should the company take an interest in you?
Coming up with such a cover letter is very different from writing one for a position you know exists. The
News Angle: After reading of your consulting-services expansion in yesterday's Wall Street Journal, I am
eager to join your team as an accounting manager. Letters of interest allow you to get in front of recruiters,
practice your writing skills and stand out from the crowd. Whether you send your cover letter via paper or
email, be sure to include a copy of your resume. Research the Employer: Find out as much as you can about
your target company, including past performance, goals and competitors so you can knowledgeably write
about how you would help the operation. Allow me to introduce myself: A marketing executive with 15 years
of experience within Fortune environments Your goal with a cold cover letter is not a job offer. Writeriese
Aug 21, - PM Writing an uninvited cover letter can seem daunting, but it's not much different than writing a
letter for an advertised position. Learn More. When you are just starting out and are yet to figure out which
direction you want your career to go, you end up dropping applications in different companies hoping that
someone will look at your application and offer you a job. Mention your contacts. With this type of letter, you
will need to make a strong pitch for yourself and how you can help the company. Finding answers to these
questions might require a little research. In such a case, you are supposed to draft a standard cover letter
stating your interest in the position and your qualifications. His letter arrived at the right time at one of the
companies -- a network engineer had just given her notice and a position became available. You should be
able to get clues in the company news and press releases you researched earlier, as well as job descriptions. In
this case, you need to really pitch yourself well if you want any results. The Opener: You can use a number of
different techniques to open your letter. However in such cases where a position has not been advertised, it is
always best to go with a hand written cover letter than an email which may easily be deleted without being
opened. They hire people to help them run their team better. Generate a sense of energy, urgency, and
optimism.


